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These instructions are intended for files that are one color (black). If your job contains
colors other than Black, please contact Thomson-Shore for further information. The
dialog boxes shown in these instructions were generated from a Macintosh computer.

Open up your book in Indesign. Go to

File and Export. (Right)

Name your file using proper naming conventions. (Below)

Formats: Should be set to Adobe PD
Click on Save.
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General

Select the Pages: that you want to
make into a PDF. Select All pages if
you are converting the whole file.

Compatibility should be set to
Acrobat 5.0.

All Options should unchecked.

Click on Compression.

Compression

This page should be already

setup. If not configure it
according to this diagram.

Click on Marks & Bleeds.

Export PDF
Style:[ Custom S
General General
Compression
Marks & Eleeds Pages B
Advanced @A"
Security DREII]I_]E: “l
Surnrnary
[1Spreads
Compatibility
[ Acrobat 5.0 ™
Options —e—
[ Generate Thumbnails
[] Optimize for Fast Web View
[ View PDF after Exporting
O Include eBook Tags
O Include Hyperlinks
O Include Bookmarks
[ Export Non-printing Objects
[ Export Visible Guides and Baseline Grids
Save Style... ] [ Cancel ] [ Export ]
Export PDF
Style:[ Custom S
General Compression <€
Compression
Marks & Eleeds Color Bitmap Images
Advanced [ Bicubic Downsample to = ] |3I]I] | DPI
Security
T — Cumpressiun:[ Automatic > ]
Quality:[ Maximum = ]
Grayscale Bitmap Images
[ Bicubic Downsample to > ] |3l]l] | DPI
lCl]m|.1|'essi|]n:[ Automatic = ]
Quality:[ Maximum > ]
Monochrome Bitmap Images
[ Bicubic Downsample to = ] |12I]I] | DPI
Compression: | CCITT Group 4 = ]
4 Compress Text and Line Art k
[ Crop Image Data to Frames
Save Style... ] [ Cancel ] [ Export ]
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Export PDF

Style: [ Custom >
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Save Style._. ] [ Cancel ] [ Export ]
Export PDF
Style:[ Custom S
General Advanced
Compression
Marks & Eleeds Color
Advanced Color: | Leave Unchanged =

Save Style... ] [ Cancel ] [ Export
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Marks & Bleeds

Check Crop Marks,
Registration Marks, and
Page Information.

Weight should be .25pt and
Offset should be 12pt (.1667”).

Bleed should be set to .125”

Click on Advanced.

Advanced

Color should be set to Leave
Unchanged.

Fonts should be set to subset
below 100%

OPI should all be unchecked.

Click on Security.
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Export PDF
Style:[ Custom >

General Security
Compression
Marks & Eleeds Passwords
Advanced [ Password Required to Open Document
Security
SRy User Password: | |

[J Password Required to Change Permissions and Passwords

Master Password: | |

Permissions

Encryption Level: 40-bit RC4

[J Mo Printing

[J Mo Changing the Document

[J Mo Content Copying or Extraction, Disable Accessibility

[ No Adding or Changing Comments and Form Fields

L3
Save Style._. ] [ Cancel ] [ Export ]
Export PDF
Style: [ Custom S
General Ssummary
Compression
Marks & Bleeds Fenetal =
Adwanced Fages: All
. Spreads: Off

Security Compatibility . Acrobat 50
Summary Generate Thurnbnails: Off

Cptirnize PDF: Off

Yiew PDF after Exporting: Off

Include eBook Tags: Off

Include Hyperlinks: Off

Include Bookrarks: Off

Export Monprinting Objects: Off

Export Wisible Guides and Baseline Grids: Off

Carnpression
Color Bitrnap Images
Bicubic Downsarnple at: 300 DR
Compression: dutornatic
Cruality : Maxirnurn

Grayscale Bitrap Images
Bicubic Downsarnple at: 300 DR
Compression: dutornatic
Cruality : Maxirnurn

Monochrorne Bitrap Images
Bicubic Downsarnple at: 1200 DRI
Compression: CCITT Group 4
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Security

You should not have any
security turned on here. If
you do we may not be able
to work with the file.

Click on Summary.

Summary

This area just shows a list of
all the settings we just went
through. You can click on
Save Summary and send that
file along with your PDF. If we
have problems we can use
this file to see if any of the set-
tings were set correcily.

Click on Export. The PDF file
should start generating.

Open the PDF file and go
through each page to make
sure it is correct. If it looks fine
you can send it to Thomson-
Shore. If something doesn’t
look right try and figure out
what happened. If you can’t
contact Thomson-Shore.
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